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Reporting Funds and Appropriation
Objectives

* Learn how to look up appropriation and
fund balances in AASIS

* Learn more about the general ledger
accounts and how they are displayed in the
trial balance

AASIS Support Center
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Trial Balance

Y_DEV_80000025
Financial Statements by agency and fund
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What the Trial Balance tells you

* Financial statements at the agency or fund
level by accounting period

» Totals of the debits and credits for each
relevant general ledger code

» Organized by type of accounting data

» Detail for each item can be obtained by
drilling down

AASIS Support Center
July, 2005
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Trial Balance: Menu Path

* Type Z000 1n the transaction box.

 The SAP Easy Access AASIS menu
appears.

* Special transactions and reports (State of
Arkansas > Financial Accounting > General
Ledger > Reporting (SPL) > Balance Sheet
Reports > Trial Balance

* Transaction Y DEV 80000025

AASIS Support Center
July, 2005
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B E C@aa SHE ahoan BE @m
SAP Easy Access AASIS MENU
B= % 88| v a

B [ Favorites
= (3 SAP standard menu
[ [ Office
P [ Logistics
I [ Accounting
B (3 Hurman Resources
B [ Information Systems
= {3 Special Transactions & Reports [State of Arkansas)
B [ Materials Management
= 3 Financial Accounting
= {3 General Ledger
2 ZPAYY - Autornate Payrall Fund Transfers
= '3 Reporting (SPL)
= {3 Balance sheet reports

2 ¥_DEY 80000007 - Staternent of Met Assets
I [0 Income staternents
b [ Accounts Receivable
b [ Accounts Payable
B [ Fixed Assets
3 Cash Management
[0 Funds Managerent
3 contralling
[ Organization Managerment
3 Payrall
[ Time Management
Tools
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[
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oto

Environment

BlAH @@ BHE DTN BHE @0

Trial Balance sheel: Selection

Frogram  Edit Systern  Help

@ & Ea Eff] Output parameters... | Data zource... | Extract parameters...

Selection values

Fiszal year 2004
Feriod from [t}
Feriod to 12

Selection groups

Account group ZFI-TRIML -BALAHCE

Or waluels) to
Agency group

Or waluags) 5513([3) to @
Fund graup

Or waluels) to

Specify the period from and period to. Period numbers refer to
months of the state fiscal year. For example, Period one 1s July,
Period two 1s August, etc. Placing a zero in period from will bring

up carry forward balances from the previous fiscal year.
| (> | 100 saptst | INS

AASIS Support Center
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oto

Frogram  Edit Environment Systerm  Help

BlAH @@ BHE DTN BHE @0

Trial Balance sheel: Selection

@ & Ea Eff] Output parameters... | Data zource... | Extract parameters...

Selection values

Fiszal year 2004
Feriod from [t}
Feriod to 12

Selection groups

Account group ZFI-TRIML -BALAHCE

Or waluels) to
Agency group

Or waluags) 5513([3) to @
Fund graup

Or waluels) to

Next, specify the business area and/or fund or funds that you wish
to view. Selecting the business area and leaving the fund selection
blank will bring up all of its funds. Note that the business area was
entered on the Or value selection under Agency group.

| [ | 100 saptst | INS
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Erogram Edit &oto Epvironment  System Help

@ BB e@e Bie nnan AR @M —

Trial Balance sheetl: Selection

% ﬁ Output parameters... | Data source... | Extract parameters...

Selection values

Fiscal wear 2004
Feriod from £
Feriod to 12

Selection groups

Account group ZFI-TRIAL -BALANCE

Or waluers) ta

Agency group

Or valueis) '3513|@ to

Fund group

Orwaluel=) to EI

Once you have made your selections, click on the execute (clock)
button to bring up the report.

[= | 100 saptst | INS

AASIS Support Center
July, 2005
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Beport  Edit  Goto Wiews Extras  Settings  System  Help | : il i
" il
= L] mrpees?
G 3 IH e SHE ONLD PR @@ p—
- AN el
Trial Balance
| 4| m
B EHESET &% & RS E o (144 ]| & oot g8 &8 &8 S
— — [ | Bgency: 0513 IE‘
Wariation: Characteristics Fund: * IE'
FPeriad D Feriod: Q. .12 —
Furd % Debit Credit Ealance
1000513061 CJ DEF 6513 # @ 12,755, 38 o 12,755, 38 ]
“fariation: Period 1010816823808 Change Funds 1,500.00 ] 1,300,080
. 1016182888 Petty Cazh 1,00808.00 o 1,000,088
Lo = 2 0 '
a FIZ - ﬁ * Cash 0On Hand 15,255, 38 o 15,255, 38
ooo cF 1100061008 Treasury 4,518, 925 47 [2,111,670.103] 1,407,255 37
a0 JuL 1100861061 Treasury Outgoi 1,128,635, 79 [1, 767, 926.33) [E39,890. 54 |
- 110886108082 Treazury Incomi 1,812, 220,11 [1,312,220.11) G.00
o0z AlG 1100881333 Treasury EFT Qu 14,125, 36 [14,1253.98) [EREE]
on= SEF 1100881335 Treasury Tnsfrs 1] [477,478.73) [477.478.79)
- 11008813368 Treasury Tnsfrs ET3, 192,20 o EY3,132. 20
o4 OCT BE |+ Cash in State Treasury T.E46, 499, 53 [6,E83,421.25) 963,078, 28
OnS WO 1100862000 Hon-A&4515% House ES,287.78 [175.080) ES, 112.78
- 1102050011 AAB G205 #6610 1] [22E.00]) [22E.080)
oos DEC 11085120018 SFD 0513 gaaq E1,113.02 [23,276.72) 37,836 249

The trial balance appears on the right of the screen, with a menu
selection bar on the left. At the top of the menu, the selections can
be changed to Business area, Period, or Fund. Clicking on each

selection will change the choices below.
| [» | 100 saptst | INS
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Edit Goto Wiew  Extras iettings Swystem  Help
<1I CE@ DHE DL EE @E
Trial Balance
it g 4
B EH &l SRS ST S &S cowmn | 14 ] ]| g onett| a8 &8 58| &5
— — fSgency: 8313 IE‘
ariation: Characteristics Fund: * IE'
Feriod [ Feriod:G..12 —
Fund % Debit Cradit Balance
1888513881 C.J DEF G513 # @ 12,755, 38 ] 12,755, 38 T
Wariation: Fund 1818132008 Change Funds 1,560,003 c] 1,500,008
[ Tl 1681681683686808 FPetty Cash 1,060,600 o 1, 8606, 60
S| & | ! !
ﬁ....”.?:ﬂ_ﬁt?_“_? ................ [-] - H Cazh On Hand 15,255, 38 8 15,255, 28
1230200 1230200 E 11666616608 Treasury 4, 518,925 47 [3,111,E76.13) 1,487,255, 37
; . 1168666168681 Treasury Outgod 1,128,835, 719 [1,7E7,926.33) [E39,2890. 54 |
12370000 12370000
1168666168682 Treasury Incomi 1,312, 220811 [1,2312,2206.11) .08
2120000 3120000 1168666168683 Treasury EFT Ou 14, 125. 96 [14,125.898) o060
; 1168666168685 Treasury Tnsfrs a [477,472.75) [477,472.75)
FHOS1E 00513 1168666168688 Treasury Tnsfrs E73,1392. 28 ] E73,1392. 28
FO05132 7005132 E Cash in 5State Treasury 7. E4E, 499 53 [E,E52,421.25) 9E3, 0758, 28
; —1 1188062088 Hon-448451% House ES, 287.78 [175.068) ES,112.78
FOOEG101 FO0G104
1182056006811 ASAE G205 ¥66E1 0 a [22E.06Q) [226.063)
FOOG102 FO0G102 1185130680818 5F0 8512 gA61 E1,113.82 [23,276.73) 37,836,248
; AAD AAL 118513686811  SF0 8512 ¥@@E1 0 a [205,0657.83) [205,0657.83)
B 100 B o 1185130680812 5F0 8512 gaev I 388 0B1.87 ] 388 0B1.87
ETBO100 ETBO100 & Caszh in Bank 514,461, 87 [228,735.538) 185, 726. 31
; 1128081888 Invest CO 276,908, 88 ] 276,908, 88
EVAHOOD EWAD000 1128006888 Invwest THMMP 2B1,145. 88 ] 2B1,145. 88
EwaAd100 EvAD100 & Investments 938,053 688 a 538,053, 00
[ e 1128081188 AR Closing 0Onl 920,060 ] 920,060

Note the change in choices after clicking the Fund selection at the
top of the menu. Now all of the agency’s funds are available to

select.

AASIS Support Center

July, 2005
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Beport  Edit  Goto Wieww  Extraz Settings  Syste Help

18 CEe CHE SNLa EE @6

Trial Balance

H| EHEAMKT Sk &S & T S| & B cimn| 144 b M| & oo | |2 &3 5@ |2

— — [ | Agency: 0513 IE‘
Wariation: Characteristics Fund: EYAGA00 IE'
Feriad D Feriod: 3. .12 —
Fund % Debdt Credit Balance
1018102008 Change Funds 1,500, 08 B 1,580,008 |||
Variation: Fund . 10101836808 Petty Cash 1,080, 08 B 1,080, 08
= * Cash On Hand 2,500, 00 B 2,500, 00
L = F d T ' '
= s gl [4] 1180661868 Treasury 5 0E5, 542 83 (1,714,967 93] 350,574, 84
1230200 1230200 [*] 1188001081 Treasury Outgod 239, 793,57 (605, 021.11) [3E5,227.54)
: ] 1188001002 Treasury Incomi 1,057, 240 43 (1,857,240, 43) . a8
1370000 1370000
1188001808 Treasury EFT Ou 14,125, 98 (14,125 98] @, ae
2120000 2120000 1188001005 Treasury Tnsfrs i [15,574.00] [(15,374.00] |
: 1188001006 Treasury Tnsfrs 424 2E6. 20 B 424 266,20
7005131 7005134
B |+ cazh din State Treasury 3,200, 968, 99 [2, 406,729, 49) 394, 239.50
7005132 7005132 1182050611  44E 6285 g8 O B (90,60 (3B, 680
: — 1185138611  SF0 8513 #A6d 0 i (128 40] [12%.4a]
7006104 7006104
B |+ cazhodin Bank B [21%.40] [21%.40]
7006102 7006102 - 1148003008 OT{OF Clearing 206, BEY. 50 [206, GES.50) B, o8
: t Interfund Receiwable 206, BEY. 50 [206, GES. 50 @, ae
BiAA000 BAAn400 b
1158003008 Cons Inwen Bal 18, 257 . 60 B 18, 257 . 60
ETE0100 ETBO100 B [+ Inwentory 18, 257. 00 B 18, 257. 00
: 1198002000 PP Erpensze 9,387,008 B 9,387, 00
EWADDD0 EVADOOD
|+ Pre-Paid Expenses 9,387,008 a 9,387, 00
[£] Evenion Evanqoo 19901800808 Land (Modified) 112, 450, 00 B 112, 450, 00
e Aaand4annn I mrmd Termmone s rh =l p = e e B o | rl 200 99 Ta

By clicking on a single fund, you can display the trial balance for
only that fund for the selection period. In this example, all periods
were selected.

AASIS Support Center
July, 2005
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View  Extras Systern  Help

G 10 CRQ SHE DNAD BE @B S

Trial Balance

B HENT &% &R E TS| E D cownn (144 p] ]| & oo | |5 &8 &8 &

. T [ | Mgency: 05313 |Z|
Wariation: Characteristics L Fund: EwAG4G@ E
Feriod D Ferdod: 1 —
Fund % Debit Credit Balance
116806040680 Treasury 1,805, 53 [31,995.42) (30,989.89)
Variation: Period 1160804081 Treasury Outgod 17,269, 48 (269,281.09) (191, 411.62)
. . J 11608040082 Treasury Incomi o (1,0085.53) (1,0085.53)
3 R 1108061882 Treazury EFT Ou 14,125 96 B 14,125 96 | ||
0oa cF 1160804085 Treasury Tnsfrs o [15,374.00] [15,374.00]
004 JUL 116008010088 Treasury Tnsfrs 424 266,20 o 424 266,20
_ B |* cashoin State Treasury 457, 267.15 (257, 656.04) 199,611, 11
o0z AUG 1140002000 DOT/OF Clezring 206, GE9. 50 (206, EE9.50) o.060
T B |* Interfund Receivable 206, 669,50 (206, 669.50) a.60
_ 2110004000 Yendor AP 1,458, 83 (2,222.55) (7T62.72)
oo< ocT 21100020080 Employes AP 94,76 [94.76] A.60
: 211108040088  GRIR Clearing 750,00 (750.00) o.00
f0a NOY B |+ accounts Payable 2,202.59 (%,067.21) (763.72)
006 DEC 2110802080 Due To Other Fu 1,858,060 (42,328.00) [(42,220.00)
e 1a B |+ Interfund Due-To 1,858,080 [43,333.00] [42,280.00)
_ 5040004080 00 Regular $als 169,429 47 o 169,489 47 | b=
o0g FEB 50408020080 81 Extra Help § 2, 466,86 o 2, 466,86
005 MAR 501008020080 8E Owertime Sal 719,29 o 719,29
_ 50408050080 83 FICA & Medic 12,604.10 o 12,604.10
010 APR 50400060080 0% Ben Ins Exp 42,280, 00 o 42,280, 00
W) e 5040006500 Agency Cost of §E2.92 o §E2.92
_ 5010007080 02 Retirement E 19,726, 86 o 19,726, 86
YO 012 JUN 5040808080 83 Unemploy Com 1,858, 00 B 1,858, 00
E * Salary Expense 250,007,508 €] 250,007,508 IE
lea [~]
€A [ pEID| ] | 0]

Th‘ | U | 100 P2l saptst | INS g

AASIS Support Center
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EI'-_IFII:Il't Eljlt EI:ItI:I "._.'-1F_ll_|'|_l E_‘tra_= Eetting-_:
20D CEQ OHE DO EE @
Trial Balance
e -
B HEALT &% M0 & 88T 8 E S Ecoun (14 4] 2] ]| &on onot | |08 &3 &8 |2
L. . | fgency: @313 |Z|
Yariation: Characteristics Fund: EwAG4G@ E
Feariod D Ferdiod: 1 —
Fund % Debit Credit Balance
1100831088 Treasury 1,805.53 [31,995.42) [30,989.89)
Yariation: Feriod 1186601081 Treasury Outgod 17,869 46 (289, 2581.089] (191, 411.63]
. - ] 1188831882 Treasury Incomi ] [(1,8085.5%] [(1,8085.5%]
7 ZFIZ-TRLBAL Select i
= _ Eleshan 1108061882 Treazury EFT Ou 14,125 96 B 14,125 96 | ||
000 CF 1138BA1885 Treasury Tnsfrs ] (15, 374.00) (15, 374.00)
Er— 1188BA1A8E  Treasury Tnsfrs 424 2EE. 20 1] 424 2EE. 20
_ BE |+ cCash in State Treasury 457, 267.15 [257,656.04] 199, 611. 11
o0z AlG 1146603088 DOT/DF Clearding 206, BEY. 50 (206, BED.50] .60
o0z SEP BE |+ Interfund Receivable 206, BED. 50 (206, GG, 50 .60
_ 2110881088 Yendar 4P 1,458 .83 (2,222.55] [FE3.72]
004 OCT Z110BAZARE  Emploves AF 94T [94.75] L
: 2111881088  GRIR Clearing 75080 (750080 L]
005 WO
B |+ accounts Payable 2, 30%.59 (3, BET.31] [FE3.T2]
005 DEC 2416603088 Due To Other Fu 1,85%. 8@ [4%,33%.00) [42,280.00)
a07 JaN B |+ Interfund Due-To 1,858, @@ (43, 33%.00) (42, 280.00)
_ SH1AAATARA B8 Regular Sala 169,459 47 ] 169,439, 47 |
oos FEB SH1AAAZAAA @1 Extra Help § 3,466 . 86 ] 3,466 . 86
EE e SH1AAAZAAA A6 Owertime Sal 719.249 ] 719.249
_ SH1AAASARE 83 FICA & Medic 12, 60410 ] 12, 60410
2] 010 AFR SAMEG0EGAA @2 Ben Ins Exp 42,280 .00 ] 42,280 .00

The trial balance for one fund for one period is selected.

IEEI I‘Emlﬁm [ EEE

| [ | 100 saptst | INS

AASIS Support Center
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Edit =
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JTHCE@ SREE 50408 BHE @0

Trial Balance

H HElhT @%0 &9 e % S &2 E-cw 4 4 0 ] 5o anvet

— — [ | ngncy:ﬂw IE'
fariation: Characteristics Fund: E¥A0q IE'
Periad 1 Feriod: 1 —
Fund % Debit Credit Balance
1186061808 Treasury 1,005.53 [31,995.42) (30,989.89]
Variation: Period 11860681881 Treasury Outgod 17,869 45 [209,281.09) (191, 411.63)
= — , 1186061802 Treasury Incomi B (1,005, 5%] [1,805.53]
=] R 110806816883 Treasury EFT Ou 14,125, 98 o 14,125.96 | ||
000 CF 1180081805 Treasury Tnsfrs B (15, 374.00] (15, 374.00]
———— 1180061806 Treasury Tnsfrs 424, 266.20 B 424, 26620
- BE |+ rashodin State Treasury 457, 267.15 [257,B5E.04) 199, 611,11
002 AUG 1140002606 DT!DF Clearing 206, ER9. 50 [206, BEY.50) .00
T SEE B |+ Interfund Receiwable 206, ER9. 50 [206, BEY.50) 0. 00
. 2110061808 Yendor AP 1,458 83 [2,222.55) [763.72]
004 OCT 2116082388 Employes AP 94. 76 [94.76] 0. 00
, 2111081808 GRIR Clearing 750,008 [750.00] 0. 00
005 NEY = Booounts Payable 2,303.59 [3,0E7.31] [7E3.72]
006 DEC 2110002000 Due To Other Fu 1,85%. 00 [43,338.00] [42,280.00]
L = Interfund Due-To 1,85%. 00 [43,338.00] [42,280.00]
. SG100681808 A0 Regular Sala 169, 459 47 H 169,489 47 | =
002 FEB 5610002000 61 Extra Help & 3,466 86 H 3,466 86
S AR SG16083A08 A6 Overtime 5Sal 714,29 H 714,29
. SG10065808 A3 FICA & Medic 12, 60410 H 12, 60410
] 010 AFR 5010006006 03 Ben Ins Exp 42,280, 00 H 42,280, 00

To make the screen easier to view, you can turn the menu bar on
and off by clicking the Navigation on/off button at the top of the
trial balance.

AASIS Support Center
July, 2005
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Goto Wieww Ewxtras  Setlings
[]
2O CEe CHR Dhan BE @0
Trial Balance
i i olumn nfo
[i { Column | |[4] |4 || M|[ D Onioft | o5 GF B8 oo
[ | fgency: 0513 IE'
Fund: EvaG100
Feriod: 1 E
Debit Credit Ealance
11EE6E1863 Treasury 1,085, 53 [31,9395.42) [30,989.839)
1188661881 Treasury Outgod 17,8649, 48 [209,281.09) [191,411.6%8)
1186806816802 Treasury Incomdi ] [1.,0085.53) [1.885.53)
1100009003 Treasury EFT 0Ou 14,125, 98 o 14,125, 98 -
1188601885 Treasury Tnsfrs [t} [15,374.00) [15,374.00)
1188601806 Treasury Tnsfrs 424 ZEE. 20 [t} 424 ZEE. 20
- * [ash in State Treasury 457, 267.15 [237,656.04) 184, 641,141
1140003008 DOT/OF Clearing 206, EE9. 50 [20E, 6E3.50) ENE]C]
Fi * Interfund Recedivable 20E, EE9. 50 [206, BE9. 50 ENE]C]
2110061608 Yendor AP 1,458, 83 [2,222.55) [FEZ.72)
21100602603 Employes A&F 4. 76 [94.7E) a.a6a
2111001008 GRIR Clearding TS0, 00 [750.00] ENE]C]
B |+ nccounts Payable 2,303.59 [3,08E7.31] [7E2.72)
211006036003 DOue To Other Fu 1,058, 00 [43,338.00) [42, 280, 00)
7 * Interfund Due-To 1,058, 00 [43,338.00) [4E,280.00)
510004008 00 Regular 5ala 1639, 489,47 o 1639, 489,47 |
S0100606200 01 Extra Help %5 3,466, 8K [t} 3,466, 8K
FA1E0603603 OF Overtime %5al 719,219 ] 719,219
SE10005008 03 FICA & Meddic 12,604,108 o 12,604,108
SA1000EG08 0F Ben Ins Exp 42, 280,00 [t} 42, 280,00
EAMAAARSAA  Raanca Cact Af RRZ A% n RRZ A%

The display as 1t appears with the navigation bar turned off.
Ko m—
| b | 100 saptst | INS

AASIS Support Center
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Trial Balance
What the Accounts Mean

* The first accounts appearing in the trial
balance are the Balance Sheet Accounts

* These include Assets, Liabilities, and Fund
Equity.

* Asset accounts will always start with 1

 Liability accounts will always start with 2

* Fund equity accounts will always start with
3

AASIS Support Center
July, 2005
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Asset Accounts

» Asset accounts represent cash, equipment,

land, buildings, etc. that are owned by a
fund.

* An Increase 1n an asset account 1s
represented by a debit (+) to the account
and a decrease 1s represented by a credit (-).

20
AASIS Support Center
July, 2005
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Asset Account Examples

AASIS Support Center
July, 2005

1800513801  CJ DEF 60513 & O
1016316820008 Change Funds
181010380608 Petty Cazh

Cazh On Hand

11000818608 Treasury
110006818081 Treasury Outgoi
11008310682 Treasury Incomi
11008310802 Treasury EFT Ou
1100038108085 Treasury Tnsfrs
1100031808 Treasury Tnsfrs
Caszh in State Treasury
1100802808 Hon-A8515 House
11028506811  ALE G205 #0011 O
110513068108 SFD G513 #0Q1
110512086811  SFO0O 0512 #0081 0
11051306812 SFO 0513 #0601 I
Cash in Bank

1120801806008 Invest GO
1120806008 Invest THMHMP
Investments

11206801108 A&/R Closing Onl
Customer Recedwvables
11300081200 Fed. Rec. #ccru
Federal Recediwables
114080820800 Loans to Other
1140080380608 OT/OF Clearing
Interfund Receijwable
11508030008 Cons Inwven Bal
Inventory

21



Checking the Treasury Cash

Balance
» Before releasing an invoice for payment and
before payroll runs, agencies should check
the assets 1n the trial balance that make up
the cash 1n state treasury for that fund.

 These assets are listed in the trial balance
and labeled as such.

* To get an accurate treasury balance, the
period from selection should be zero and
period to should be the current period or 12.

AASIS Support Center
July, 2005
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Checking the Treasury Cash

Balance: Period Selection

Selection 'I.I'.EI|I.IE5/
Fizcal year Eood

Feriod from

Feriod to 12

23
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Checking the Treasury Cash
Balance

Debqt Credit Balance
106@51306001 CJ DEF 8313 & 0 12,755, 38 t] 12,755, 38
10131826008 Change Funds 1,500, 60 t] 1,500, 00
1093182008 Petty Cazh 1,000, 00 £ 1,800, 00
E * Cash On Hand 15, 255. 38 t] 15,255, 38
1180081008 Treasury 4,518,925, 47 [2,111,670.1@] 1,407,235, 37
118306810081 Treasury Outgod 1,128,0835. 743 [1.7EV,926.33) [E33,8390.54)
118360816802 Treasury Incomi 1,312,220, 11 [1,312,228.11) A. 00
11800681003 Treasury EFT QOu 14,125, 96 [14,125.9E] A.00
11080610085 Treasury Thsfrs o [477,478.75)
1100081008 Treasury Thnefrs BT, 192,20 ]
E * Lash in State Treasury 7.EB4E, 4939 53 [6,633,421.25]
118082008 MWon-ANSIS5 House ES.287. 78 173,001

AASIS Support Center
July, 2005



Checking the Cash Balance

 If your fund has cash in a local bank 1nstead
of the treasury, 1t will be necessary to check
the cash balance 1n the trial balance before
entering transactions in AASIS.

1100001002 Cash in State Treasury - Incom 46,250 .00 [46,250.00)

* Caszh in State Treasury 46, 250.00 [46,250.00)]
11D5?SDD1B CASH IM BANK OTI Q573 - ACCOU 223,530.93 223 ,530.93
- 45SH IW BAaNE OTI G573 - ACCOU F33.35 [376,473.91) popaiein Sl
11DS?3DD12 C1 IM BaWkE OTI Q573 - ACCOU 521,778 .16 521,778 .16
Cazh in Bank T4E 042 .44 [37VE,473.91) 369 ,565.53

25
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Due to/Due From clearing

* This fund 1s listed as an asset; however, 1t
may have a credit balance 1f your fund owes
money to another fund.

* Any balance 1n the Due to/Due from
clearing should be considered temporary
and your agency should take steps to clear
them out 1f necessary.
1140003008 Oue To f Due From Clearing 205, 411.81

It fosvals i

(s,410)
(205 411 .61

26
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Due to/Due From clearing

* Many of the Due to/Due from balances result from payroll
expensing. A liability (Due to) 1s created for the agency’s
expensing fund to the Payroll Paying Fund.

« Agencies can determine the amount owed by double
clicking on the balance of the Due to/Due from account
and choosing the Totals Records from Table ZFINLEDT.
The resulting report will show the amount due (if any) to
the Payroll Fund.

* The form for Payroll Fund Transfers 1s located on the
AASIS Web Site.

AASIS Support Center
July, 2005
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List  Edit Goto  Extras Settings  Swystem  Help
& || B H @Ed ERE DHHLH EE @0
Totals Records from Tabie ZFINLEDT

4P M EF AT e Esae | %% A& TEEZH Eee B

|[«1[»]

Ld|Year |Cold|fAccaount B Fund 5B& |Fund Bal. =ff TC O Taotal TC

Z1|2004 (ARE (11400603000 |05132 [EV&AG1GG GE10 [PAYROLL 0.60 206, BE9.50-
Z1|20084 [ARK |1140803000|0513 [EVAG100 Q610 [PAYROLL 6.80 20 0

2004 (ARE PAYROLL 0.60 0.080 >
2004 (ARE 0.60 Ty

LRE B.a6ae o.ae

* Wersion 1 0.60 0.080
***** Record type O o.aa o.aa
****** 0. o0 0. a0

The amount due (0 in this example) 1s shown 1n the Total TC
column balance. If there was a balance carried forward from a

previous fiscal year, 1t would be shown 1n the Bal. ¢/f TC column.

28
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Fixed Assets

e Assets are divided in the Trial Balance
between moditied accrual and full accrual
assets.

 When an asset 1s purchased, it 1s
immediately expensed (modified accrual
depreciation)

» The asset 1s entered again and expensed
over time according to its expected useful
life (full accrual depreciation).

AASIS Support Center
July, 2005
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Fixed Assets

* Depreciation will be listed as a credit to the
asset accounts and the total of the assets less
depreciation will be given.

30
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Interfund Receiwable

193013600603
193015600643
193015006001
19301860060
193015800061

Buildings [Maodified]
Equipment [Modified]
Equipmt[Modified |NER
Library Holdgs [Mod]
Library Hldg[Mod JHER

Modified &ccrual Fixed Assets

19313160060
19313110064
193134060060
193132410060
19312660060
1931361000
1931376000
19313710060
19313960060
193139100640
19314060060
19321060064
19322060060
19323060060
19326006000
1932206000
19323060060
19323160060

Land [Full CAFR DF&]
Land FullContra CAFR
Buildings Full CAFR
Buildings [F Contral
Equipment Full CAFR
Equip. F Contra CAFR
Low wal Equip [Full]
LYE [Full Contra]

Library Holdg=s[Full]
Libk Hldgs[F Cntra]

Oth TangIntang[Full]
AC Dep Lnd Imp[Full]
AC Dep B1dg[Full)

AC Dep Equpmnt[Full]
AC Dep LY Equip[Full
AC Op Lb Hldng[Full]
Adch Tgltng Ast[Full]
AC DOp Infrstc [Full]

Full Accrual Fired Assets

AASIS Support Center
July, 2005
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Liability Accounts

Liability accounts represent amounts owed
by a fund.

* An increase 1n a liability account 1s
represented by a credit (-) to the account
and a decrease 1s represented by a debit (+).

32
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Liability Account Examples

U P R P4 PR O I s

=
=
=
=
=
=
=
=1

=1
AASIS Support Center
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D=1 e
O=OE 1 1 Ea;:
e 1 =
OEE 1 =0.c
OOz
OO =00
OO g o
TOE3 1 O
=1 e
=z
==
ST e
OOz
A=
SCc 1T s
SO 1 a;:
Cag I Ry I
SOCO=0o000c
SO0
G I N R |
SO ccac
OOz
D=1 e
(I 0 ) Ry i I
OO =0o00:0E
D=1 .
D=1 e
OOz occ
e 1 e
OOz

LY =N - e e
L N e e e e
L= =1
a3 == Ly
Emppg 1l oy
Cg = T =
Cg = T =
=TI = -
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1T ==
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'
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== 1 LR ot i ol B | L =
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== 1 EE"EF IMQlCOh=d - “IMchhsSs-
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= 1 g = Eorhid EE ~F

LN

== EE ~TEFR IMaad g = =
== == T == L

—a == T === LN ~-1E
Salle=srll== T == F = = =

Ll== T = F=ww=kEa 1 =
L1l== 1T == F=a~=bBa 1= IME
D=t =1 1T = HFHe="~r=rL=

LN - + T orm (I By il o S =
L=t =17 1T = It L1 =k

L el el T tEtE=1T==*tT L === 1
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GR/IR Cleari

* The Goods Receipt / Invoice Receipt
account 1s classified as a liability, but may
have a debit balance.

* GR/IR 1s credited when goods are received
on a purchase order. GR/IR 1s debited when
the invoice payment 1s entered. Thus, any
imbalances in GR/IR are created when the
invoice does not match the goods receipt.

34
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Fund Equity Accounts

* Fund equity accounts represent the value of a
fund. That is, the difference between the assets
and liabilities of a fund.

* An increase 1n a fund equity account 1s
represented by a credit (-) to the account and a
decrease 1s represented by a debit (+).

* When fund balances were brought into AASIS

from AFGM, the cash was debited and the Fund
Equity account was credited.

AASIS Support Center
July, 2005
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Fund Equity Account Examples

S5 acct

Short text

SEECDE o
SEOoDo ] oo
SEoEo ] 2o
SOQDOoo ] sao
SO Zooc
SO sCoc
SHooDoaooc
Sooooosooc
SO sooc
SO S oo
SS90 422100
SP02 1o
S 1o01 oo
SP02Z2uCooc
SPS0aooc
SP0A00C00cc
SP0Z50oooc
S50
SH0ZEooooc
SP0a0aooc
SSC3 1 aooc
SF0232Eaoo

R T T T R R R T T R A S T R T A T T L T R L R T T

AASIS Support Center
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Fund Egquity Clearing
FBE ContribsFEetireswy=
MtAs=s=etlTrst Hl1thsLa1 T
MtAssetTrst Other
Furnd Balance

MAa IThowCap MNMetREel Delb
Met Asset Hestricted
Amt Awaill Debt Swo
Fest Asset Cust Dep
FBE Irnwventor:wy

InvwiGFS WoA (Maodifi1ed)
ITrhw GFA Lod Imp (Mod
Irnw GFA Land [(Mod)
I GFA EBEasemen(Mod)
ITrhw GFA Bldg (Maoad:)
ITrhw GFA LHI ({(Maodaiftie
I GFA Egquip (Mod)
ITrw GFA LWYE(Moditi1ied
ITrhwGFA Libhaold{(Mad:)
ITrnwFA Tgl trnAstiMaod)
InvGFATNnTrstoct (Mod)
ITrhw GFA AUC (Maod)
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Trial Balance
What the Accounts Mean

* The next accounts appearing 1n the trial
balance are the Revenue and Expenditure
Accounts

* Revenue accounts will always start with 4

» Expenditure accounts will always start with
5

37
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Revenue Accounts

* Revenue accounts represent money
collected by a fund.

* An Increase 1n a revenue account 1s
represented by a credit (-) to the account
and a decrease 1s represented by a debit (+).

 This 1s often confusing to non-accountants,
who may wonder why revenues are always
seen as negatives.

AASIS Support Center
July, 2005
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Why do we credit revenue
accounts to increase them?

» This 1s explained by accounting procedure.
Remember that an accounting entry always
has to balance (debits must equal credits).

Receiving the revenue (a credit) causes an
increase 1n the cash asset (a debit) and the
transaction balances.

39
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Types of Revenue

» Revenue for the state 1s not always tax
revenue.

» State agencies’ revenues can include federal
grants, sales, tuition charged by colleges,
and admission fees to parks, to name a few.

40
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Revenue Account Examples

e (I U =T ol iy Short text

AC 10004000 | E=stitmated Corp T a=x
AT HOO050000 | Tndiwx1du=s 1 T Tax=
AT EHOE0O0sCdci | Tood E=E IToacs T ax
A01000F-0:00 |[WH Ot 1w Trhcome T ax
A1 000000 | Caigarette T ax

A1 00039000 | Cagar & T obacoco T ax
A01T10H000N 0000 | Severance Tax =S54
AOMTE0C01 100 |[E=state T ax

A1 0012000 | Premium Tax ITos 2o
A1 001 =Z000 | BEeer T ax

A01T10071 4000 | BE=2=e1 Entorcement 22771
AT OO0 15000 | Ladaguoar T =
A0100150008 | Lig EnftTorce . Z20case
AC0100°01 Ao [ MMatiwe kWlamne 2701
AD010015003 | Wine EnftTorce 3. 05
A1 00139000 | ITmported WWinmne T ax

A0 0020000 | Tmported WWaimne a2
A1 o021 o00d |(W-ainmne EnftTorce 424

AT 0022000 [ Wamne Tax 1TOsZ

A1 022000 | Prem T ax Work Comp
A1 0024000 | FReaeal E=t Tramn=t 54
A1 00025000 | ChidgPaperr ExcTax 1045
A0100s006000 [ Laig Tax 1. 005 500 c=
ANMTHOO0Z 000 |[BEanmngo T ax 33533
A01T00O02Z25000 [T O Feitnstate 8653
A0 0023906006060 |Hes1 +thh Csar= Prowr g
A1 1001000 |wending Decall L= g =
A1 1002000 |EFEacing Fees Horse
A1 1ToO00==000 | FEacing Fees Dog

A1 1000 | AEBEC T ramscriptht= ~A90
AASIS Support Center
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Expenditure Accounts

» Expenditure accounts represent money spent by a
fund on operations.

* An increase 1n a expenditure account 1s
represented by a debit (+) to the account and a
decrease 1s represented by a credit (-).

 This is also confusing to non-accountants. It
seems as though you should subtract expenditures

from the fund, since that’s what you do in your
checkbook.

AASIS Support Center
July, 2005
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Why do we debit expenditure

accounts to increase them?

» This 1s also explained by accounting
procedure. Remember that an accounting
entry always has to balance (debits must
equal credits).

* The expense (a debit) causes a decrease 1n
the cash asset (a credit) or an increase in the
payable labilities (a credit) and the
transaction balances.
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Expenditure Account Examples

L TN T T T T T T T TN TN T T TN TN TN TN TN TN TN TN TN TN TN TN T T T T T

S0 0E0E 7 A
=l E Rl E R YRR
SO1 OO0 =G0 :.
SO1 a0 g 0.,
SO1 OO0 O5sca.cc
SO1 OO0 0. s
SO1 OO0 5 0G0
SO0 3030 aEc
SO1 OO0 acc
SO1 a3 ;
S&O1 3371 A,
S&O1 =37 1 acac
S&O1 3331 =Zacc
S&O1 331 A,
S&01 3371 4.,
S&O1 331 SGacc
SO1 O30,
SO0 71 Aac,
SO0 =0C00:0
SO0 =G0 .:;
SO0 0.,
SO0 a05 0.,
SO=0:=0:E 1 G,
SO0 =C0..
SO0 0=Ga.,
SO0 g . s
SO0 O05s 0.,
SEO=SO0O0O0sEa.s
SO0 30 s
SEO=SOO0OSacc
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O Fegulars Salar i e=
=11 Extrr= Help =S

KO Dyt ime =S lari1e=
0 Suappe Emmerrg SaEl

O= FIcC2s 5 Medhios Exp
= E=ermn IThmi= Exp HASL
Saagerncsy TCTo=t1t of AR CAE
= Fetrtirrememnt Exp

0= Ildhaemp 1o~ Comp Ex
0= WWorkerr Comp Ex p
= Work CTomp FPFrrem T =<
1= Fixed I form &1 1
0= Fixed T = &A1 1 cwvw

= Fix=xed Houwu=1i1rmnmg <A1 71
- = Fi1>=<=d9d Ll 1 FTorm &A1 71
- = Fi1ix==e=cd T r=sawr =201 71 o

Comp SSbh=aenmce Ex o
Po=+tag=

Telecomm WWA+arr=d
Teleconm WWirele==
FHe=etwork Serwicoces=s Exp
Fr—=1ght

Fr—1mtirmng

Eirnd Copnw Collate
AScdrerrtt 1= 1 g S
Fa31l1lm FProce==1rnog

O -BEldg & Srd= M= 1mt'e
FPoub Fasacid 13 £ &S0
H=u1 img & Mowws g Exp
DFFicoce Egquuip M= e
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Miscellaneous Accounts

» Miscellaneous general ledger accounts
include such items as revenue distributions,
prior year warrant cancellations and fund
transfers.

» These accounts always begin with a 6.
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Miscellaneous Account
Examples

iy I e I N
ST O
=T 1 e
1 1 e
I e Y g B
I e B e i
I e Y e I
I ey I I
s Y g B
SO =000 210l
Y e B
I e I
SO0 =
I s R I
I Y g B
ELO=S 1 Qa2
LS 1 O =S
I Y I
I ey ) Y g B I
= I e ) I I e i
SO=S0O00 1 O
e i
SO =SC0C0C=Cred
SO0 =SC0a=aacacac
=lE=RiRiRL=yE
=R =Ry R Ry = E e
=l I s e I
SO0 S=SC0Ea=Sacac
=Ry Ry E R Y
I R B Y
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Other Trial Balance Tips

* Notice that the trial balance 1s organized and
subtotaled.

* You can collapse the whole report and only see
the subtotals by going to the end of the report and
clicking the Balance collapse button and then
expanding it.

* You can then expand any part of the report by
clicking the expand button next to its total.

AASIS Support Center
July, 2005
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Edit

Soto

System

Extras Settings

Help

2 dH eEe SRE D008 EHE @0

Fl Reporting - FIREPT
Reporting Funds and Appropriation

Trial Balance

HEAalh® @%O &% ié ¥ | 9 fEl Column ga Onfoffl 8 &8 &8 o2
BO5000EEAN  Association & Membership 1,438, 00 (185. 007 1,251.00
08000700 Tuition & Course Materia 6,400, 00 G,400.00
BOERAESEOO  Jdanitorial Service 55.00 {58 . 0oy
B050010000  Laundry & Uniform Serwvic 2,972 00 (117,08 2,854,902
5080014000 Trash Pickup Serwvices 556. 00 556. 00
5080019000 Yehicle License & Title 139.75 139.75
BOB0OZZ000 Other Expenses & Service 7, 469 61 7,469, 61

**  Other Expenses & Services 19, 275 27 (360.08) 18,815.18
5090005000 Fuel Purchases 1,623.29 1,523.29
BO8000E0A0  Office Supplies 4,817 .44 (255 .34 4, B8Z.10
5090007000  Educational Supplies & M 15,455 49 (95.37) 15,360.12
5090003000 Promotional Materials 403 .95 403 .85
5080013000 02 - Firearms, Public 3a 415. 00 415. 00
5080018000  Subscriptions & Publicat 401.77 401.77
5090019000 Food Purchases 211.77 211.77
BO800ZZ000 02 - Kitchen Janitorial Z,738.82 (198. 707 2,538.12
5090026000 Data Processing Supplies 45 07 45.07
5090027000  Softwaredlicenses 264 93 264 .93

** Commodities, Materials & Supplies 26,375 .63 (549 417 25, 82612
5110007000 Sales and Use Tax 182,42 182,42
5110011000 Penalties and Interest 20078 20076

**  Refunds, Taxes & Claims 383,18 383.18
5120004000 Eguipment Expense 17,841 .11 17,841.11

**  TBD 17,841 11 17,841 11
BOBOOOZEAA Intra-Agency Transfers I 66, 402 54 (1,244, ,381. 72y (1,177,979.18)
6060003000 Inter-Agency Transfers I (65, 706, 0Oy (55,706, 00
BOBOOEA000  General Rewvenue Distribu (471,763 89) (471, 763.89)
BOB100ZE00 Intra-Agency Transfers O 713,220, 54 (34,750,547 675, 470.00

** Transfers In 778 623.08 £1,806,802. 153 | (1,0258,979.07)

*** BALAMCE 7,548 03148 (7,546,031 48}

Page: 2

The Balance collapse button

¥_DEY 80000025 P

4|[r
sapapd3  OWR
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Edit Goto

= <l|ea|atﬂtﬂ|33fﬁﬁﬁlﬁl@

Trial Balance
|E%@|@QE|&?%?|@| fE Column |ﬁ0nfcﬂ‘ﬁ?§5{'§3ﬁﬁ%
[+
A E XX K22 EERE LR EEER R LR R EEA R R E LA R R AR EEAA LR E
Report Data: Report group: ZFIT Trial Balance sheet
Report name: Z-TRLBAL Trial Balance
Date of last change: 1251472001
Changed by AW GOODMAN
Data Selection: Fiscal year 2na2 selection Date:04/01/2002
Period from o output Date: o4/01 72002
Period to 10
Account range/group ZFI-TRIAL-BALAMNCE
Business area range/group 0543
Fund range/group *
Client: 100 Production Page: 1
Agency 0543
Fund: *
Period:0. . 10
‘. ‘ Debit | Credit | Balance ‘
@ *5* BALANCE ‘ 7,546,031, 458 | (?,548,931.4Bj| ‘
Page: 2
Now click the expand button. =
[+

A0l [ |[«][+]
| [ | ¥_DEY 80000025 P& sapap03 OWR
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Trial Balance

|E@%@|@QE|&?%?|@| ) Column |£?a0nfnﬁﬁqér5['§3{‘§ﬁq§

[«

= **  Cash On Hand 136,806, 00 (136,808, 00) E

= **  Cash in State Treasury 3,920,150, 18 (2,986,866 68) 933,263 30

= ** Cash in Bank 253,638 57 253,639 .57

=] ** Interfund Receivable 1,212, 567.97 (1,348,799.53) {136,231.56)

] **  Accumulated Depriciation 34,542 31 {2,185, 267 32,347 .05

=N **  Vendor Payables 176,811.20 (180,307, 44) (3,396. 24)

] **  Interfund Due-To 7,583 71 (7.583.71)

] ** Accounts Payable-Goods Received 24,539 97 {34,538 .61) {9,998 . 84)

= **  Fund Balance (912,603.76) (912,603.76)

= ** SR {3.0) - Taxes G46. 00 G45.00

] ** 0R - Grants and Reimbursements {80,000, 00 {80,000, 00)

] **  Federal Grants and Reimbursements (20,730, 00) (20,730, 00)

] **  Salary Expense 860,800, 45 (27,350.92) 833,449 .53

] **  Communication & Transp. of Commoditi 12,547 .18 12,547 .13

= **  Printing & Advertising 11,875.22 (285.00) 11,577.22 -

] ** Repairing & Servicing 7,458 32 7,459 32

=] ** Utilities & Rent 29,599 .81 (419.733 29,180,085

] ** Travel & Subsistence 2,844 11 2,844 11

] **  Professional Services & Fees 78,00 Fg.oo

E **  Insurance & Bonds 9,940,600 9,940, 60

] **  0Other Expenses & Services 19,275 27 (360.08) 158,915.19

] ** Commodities, Materials & Supplies 26,375.563 (5489413 25,826 .12

] **  Refunds, Taxes & Claims J83.18 J83.18

& ** TBD 17,841, 11 17,841, 11

= **  Transfers In 779,623.08 (1,806,602.15) | (1,026,873 07)

i *** BALANCE 7,546,031, 48 (7,546,031, 48)

The trial balance as it appears with only the totals displayed.

U
[«
[+

ALl [ I[«][+]

b | ¥_DEv 80000025 b2 | sapapD3  OWR

AASIS Support Center

July, 2005

50



An AASIS Training Guide

Settings  System

Edit Goto
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|
ST

Trial Balance

Haklh™T @O0 &% & ¥ | g fH Colurnn aa Onioff | &5 &3 38 &%

B **  Interfund Due-To 7,583, 71 (7,583 .71 =

F] ** Accounts Payvable-Goods Receiwved 24 539,57 (34 ,638.61) (9,998, 64) =

£ *%  Fund Balance (912, 603.76) (912, 603.76)

£ = SR (3.0 - Taxes 6458.00 E45. 00

£ **  0R - Grants and Reimbursements (80,000 . 00 {80, 000 . 00)

F] **  Federal Grants and Reimbursements (20,730, 00 {20,730, 00

£ *%*  Salary Expense 860, 800. 45 (27,350 92y 833,445 &3

E ** Communication & Transp. of Commoditi 12,547 .19 12 547 .19

£ % Printing & Advertising 11,875 22 (288 .00) 11,677 22

F] ** Repairing & Servicing 7,458, 32 7,458 32

] % Utilities & Rent 28,6588 81 (419.73) 28, 180 08
S050001000 02 - Mileage 1,295.14 1,285 14
5050002000 09 - Mileage 8g. 42 86 42
5050003000 02 - Meals & Lodging 820.37 g20. 37
5050004000 0% - Meals & Lodging 2B1.18 281 .18
5050018000 B9 - Conferences & Semin 361.00 381.00

**  Travel & Subsistence 2,844 11 2,844 11

**  Professional Services & Fees F8.00 78,00
5070003000 Building & Contents Insu 6,863.00 6,863 00
5070007000 Other Insurance 3,077.00 3,077.00

**  Tnsurance & Bonds 9,940 00 9,940 00

**  Qther Expenses & Services 19,275, 27 (360, 08) 18,915,189

**  Commodities, Materials & Supplies 26,375.53 (5489 41} 25,826 12

**  Refunds, Taxes & Claims Jg3. 18 383.18

% TBD 17,841 11 17,841 11

**  Transfers In 778, 623.08 (1,806,602 153 (1,026, 979.07)

*5* BALANCE 7,546,031, 458 (7,546,031.48)

General ledger accounts can be displayed for any of the totals by
expanding them.

4

4

AASIS Support Center

July, 2005
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How to See More Detail in the
Trial Balance

* To see line item detail, double-click on any
number.

 For faster run time, try to narrow your search by
selecting the fund and period 1f possible.

* AASIS will display each line 1tem transaction that
makes up that total.

* From the transaction, you can double click again
to go to the actual document.

AASIS Support Center
July, 2005
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Na_—_—
R,

Trial Balance

HalhT @O &% é F| @

ﬂﬂ Column

oy Onioff | g &3 &@ &

“aration: Characteristics
Business area

Period
Fund

Agency: 0543

“aration: Fund

= i3 * Fund group
1960100 1960100
1963000 1963000
ETEDODD ETECOOD
ETED100 ETED100
ETE1500 ETE1500
ETE2000 ETEZ000

Fund: ETE1500
Period: g
Dehit Credit Balance

11000010008 Cash in State Treasury
1100001001 Cash in State Treasury - (30,217 . 25) (30,217, 25)
1100001002 Cash in State Treasury - 27.,853.00 27.,853.00
Cash in State Treasury 27 ,853.00 (3Q, 217 . 25) {2,364, 258)
1140003000 Due Ta / Due From Cleari 19,431.78 (19,431.78)
Interfund Receiwvahle 19,431.76 (18,431.78)
1930150000  Eguipment (Modified)
Accumulated Depriciation
2110001000 Vendor Accounts Pavable 8,033.38 (8,033 38
2110001308 Miscellaneous Accounts P 759,85 (759 857

AA A AEEEEEE ... _ n___.._ai_ m_.._in

Select the 1item on which you wish to see details and double-click.

=] mOrngJu | ForngJud

KBH4302 KBH4302
KBH43035 KERH4303
KBJ5430 KBJ5430
PWFO100 FPYFO0100

£

AASIS Support Center
July, 2005

21110010008  Goods Receipt/Invoice Re
Accounts Payable-Goods Received
3000000008 Fund Equity Clearing
Fund Balance

ER10001008 00 - Regular Salaries
5010002000 B01 - Extra Help salaries
S0100Q5A22 23 - FICA & Medicare Exp
5010006008 O3 - Benefits Ins Expens
5010007308 O3 - Retirement Expense
Salary Expense

5020003000 Telecommunications Wirel
ERZ0004000  Metwork Services Expense
5020005000 Freight

4,269.16
13,853.80
1,360.28

148.52
19,431.76

2,126.97
11.14

¥_DEY_B0000025 e

sapapl3d  OWR
33
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& 2dH ee@ SRR DDoa8 HEE @M
Trial Balance
Halh®™ @& 0O &% &8 % | 9 @ Column aa Onfoff | g6 o@ &8 &2
e — Aogency: 0543 =
Varltmn. C_haractenstlcs Fund. . ETE1500 -
Business area Period: a
Period
Fund Debit Credit Balance
11o0oa1o0n - Cash in State Treasury
“ariation: Fund 1100001881  Cash in State Treasury - (30,217 .25 (30,217 .25
=% &3 * Fund group . - 11IZIIDIZIIZI1D'I§2 CaEh in State Treasury - EE,?ES.DD 27 ,853.00
1960100 1980100 hones Benart R ?g (?g'ig'ggj (0 B3 250)
1963000 1963000 . 1 786 Em' 431 :F’B%
ETEOQOOO ETEQNOOD '
ETED100 ETED100 + |Totals Records from Table ZFINLEDT
ETE1500 ETE1500 Actual Line Items for Takhle ZFIMLEDT 3. 35 (8,033.38)
ETE2000 ETE2000 9. 85 (7589 85
ETEZ700 ETEZ700 i :
FTE7300 FTEF300 gg? (g- i’ggg?.‘)
KBGIBAA KBGIBAA . _ - SEPEE
KBH4301 KEH4301 ﬁ’? Technical names onfoff 3§ : (<, : 1
KBHA3(2 KBHA302 ** Accounts Payable-Goods Receiwed
KBH4303 KEH4303 JO0ROO0EAR  Fund Equity Clearing
KBJ5430 KEJ5430 **  Fund Balance
FwFO100 PYFO100 EO100Q1008 00 - Regular Salaries 4 269.16 4,269.16
EE100QZ2000 01 - Extra Help Salaries 13,653, 80 13,653, 80
EO100Q5E08 O3 - FICA & Medicare Exp 1,360 25 1,360.25
S010006000 03 - Benefits Ins Expens
EMA RRAA7 A M2 - Roatiramant Fyrancao 142 B 142 B2
| 5020005000 Freight | 1114 | 11.14 |
1 4[»
¥_DEY 50000025 Pl sapapld3  OWR

AASIS Support Center
July, 2005
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List  Edit

Eutras

Gota Systern  Help

2040 e DHE Ohan BE @m
Actual Line Items for Table ZFINLEDT

B & % & FL-5Ldocument  Line itemn detail | Legend | Other list variant..
Ledger 21 Fizcal wyear 2002 [«
Record type £} Company code ARK E
Wersion 1
D |Dac.no. LnItm [Pstg date |Account BA  |Doc.no. Itm|Cost ctr |FA  (Fund Order WES element
51004976259 (000002 (0272642002 |5020004000 | 0543 | 19291160 |002 (373315 WTCH|ETE1500 Io543019
S (1004976247 [OQ0Q0Z (0242642002 |A0Z20004000 |0543 |19291182 |002 (373316 YTCH|ETE1500 10543019
S 1004976260 (0Q0Q02 (027262002 |A0Z20004000 |0543 | 19291185 |02 (373316 YTCH|ETE1500 I0543018
* Sum total
A list of transactions will appear. To go to the actual document,
select the transaction and double-click.
L
Al [ I[4][*]

| [ | ¥_DEv_80000025 Pl sapap03 OWR

AASIS Support Center
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System  Help
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Document Overview

L2 44 HMET E2FE MM Cchoose @ Save T B & B B Taxdata [H
[«
Doc.type : KR { Wendor invoice ) Mormal document E
Doc. number 19281185 Company code ARE Fiscal year 2002
Doc. date 0272072002 Posting date pzs26/2002 Period (B}
Ref.doc. N2272
Doc.currency  USD
Itm |PK |Account Account short text BA Fund Amount |Cost ctr|Text
1131|8830470 DEFT OF INFORMATION® | 0543 708 . 89- Account Mumber Q800
240 (5020004000 |Network Serwvices Exp (0543 |ETE1500 708.99 |373315
Document 1s displayed. Click the header button (hat) to see who
entered the document.
[~
KD [ I[«][+]

[ |FBO3 P2l | sapapl3 OWR

AASIS Support Center

July, 2005
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Document Header: Company Code ARk,

Doc. header text

Lot no.

Reference

Currency

Ref. procedure
Reference key
Enterad by
Entry date
Changed on
Farked by

v X

KR “endar invaice

D22vd Document date
FPosting date
UsD Fosting period

BKPF  Accounting document

EO19291188ARK 2002 Log. Systerm
L1CARR Transaction
02/26/2002 Tirne of entry

Last update

Fl Reporting - FIREPT
Reporting Funds and Appropriation

pZ/s20/2002
n2/s28/2002
g/ 2002

DEB100PCE
FB&N
0850 05

AASIS Support Center
July, 2005

Document header includes the person who did it, the date and time
it was entered, and document type, in addition to other data.
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Reporting Appropriation

AASIS Support Center
July, 2005

58



An AASIS Training Guide FI Reporting - FIREPT
Reporting Funds and Appropriation

Funds and Appropriation timing
differences

* End users may be confused as to why the
expenditures 1n the Budget Reports may not
match the expenditures in the Trial Balance.

* The accrual accounting method now used
by state government can cause some timing
differences 1n the reports.

* An example of this 1s the way that AASIS
handles the purchase and receipt of goods.

59

AASIS Support Center
July, 2005



Funds and Appropriation timing
differences

* When a purchase requisition is entered into the system, it
will show up in the budget report as a commitment. There
1s no entry in the financial reports.

* When the purchase requisition 1s turned into a purchase
order, the commitment 1s reduced by the amount of the
requisition and increased by the amount of the purchase
order. There is still no entry in the financial reports.

* When the goods receipt (MIGO) is entered into the system,
the transaction appears in the financial reports. The
expense or asset 1s debited, and GR/IR Clearing 1s
credited. There 1s no entry in the budget reports.

AASIS Support Center
July, 2005
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Funds and Appropriation timing
differences

* When the invoice 1s entere
GR/IR clearing account 1s

d into the system, the
debited 1n the financial

reports and the accounts payable account 1s
credited for the invoice amount.

At this point, the transaction enters the budget
report as an expense. Commitments are reduced
by the amount of the invoice. This can create a

problem 1f the commitmen
invoice; although the item

t was for more than the
has expensed, the

commitment difference will continue to take

budget, even though it is cl

AASIS Support Center
July, 2005

eared 1n the GR/IR.
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Purchase Requisition

Purchase Order

Goods Received

Invoice Receipt

Payment Run

Automatic Adjustment

Balance

110

120

120

115

Budget (FM)

Commitments Expenditures

110

-110

120

-115 115

-5
0 115

Total

110

120

115

Funds (FI)
GR/IR Accts Payable Expense Cash

-120 120
120 -115 -5
115 -115
0 0 115 115

to reflect the correct amount.

In this example, an agency enters a purchase requisition for $110. The requisition is changed to a purchase order for $120.
The goods receipt is for the full amount. The invoice is for $115. AASIS will automatically adjust the budget and expenditures

AASIS Support Center
July, 2005

62



An AASIS Training Guide FI Reporting - FIREPT
Reporting Funds and Appropriation

Budget (FM) Funds (FI)

Commitments Expenditures Total | GR/IR Accts Payable Expense Cash
Purchase Requisition 110 110 110
Purchase Order 120 -110 0

120 120

Goods Received 60 -60 60
Invoice Receipt 60 60 -60
Payment Run -60 60 60 -60
Balance 60 60 120 0 0 60 -60
In this example, an agency enters a purchase requisition for $110. The requisition is changed to a purchase order for $120.
The goods receipt is for $60. Unless the goods receipt is marked as final, AASIS will not adjust the budget down to $60.
AASIS still expects more goods receipts on this purchase order. The additional $60 commitment will still be holding budget,
even though the GR/IR is cleared.

AASIS Support Center
July, 2005
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Purchase Requisition

Purchase Order

Goods Received

Invoice Paid by FB60

Payment Run

Balance

110

120

60

60

Budget (FM)

Commitments Expenditures

110
-110
120
60
120 60

Total

110

120

180

Funds (FI)
GR/IR Accts Payable Expense Cash
-60 60
-60 60
60 -60
-60 0 120 -60

In this example, an agency enters a purchase requisition for $110. The requisition is changed to a purchase order for $120.
The goods receipt is for $60. The agency mistakenly pays the invoice using FB60. The result is that the GR/IR is not cleared,
expenditures are overstated, and the budget is taken again for the invoice amount.

AASIS Support Center
July, 2005
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Reporting Appropriation

* The Available Budget Report should be used to
report appropriation.

* The Available Budget Report replaces the
Budget/Actual/Accrual reports that were formerly
available.

« The Y DEV 80000028, Y DEV 80000043,
Y DEV 80000006, and Y DEV 80000043
reports should no longer be used.

65
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Available Budget

» Key Z000 1n the transaction box. The
AASIS Menu will appear.

* Special Transactions & Reports (State of
Arkansas) > Financial Accounting > Funds
Management > Reporting > Budget/Actual
>Available Budget

* Ortype Y DEV 80000046 in the command
field.

66
AASIS Support Center
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Available Budget

The Available Budget Report lists original
budget, blocks, adjustments, adjusted
appropriation, commitments, expenses, and
available budget.

» This report can be selected by Customer for
fund, FM account assignment and period.

67
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Menu  Edit Faworites

pes 3aH Qe SHE DDNODIRE @M — |

SAP Easy Access AASIS MENU
EE S HE 2| v a

B [ Favarites
w7 E SAP standard menu
[ [ office
[ [:l Logistics
[ D Accounting
[» D Human Resources
[» D Infarmation Systems
S 'a Special Transactions & Reports (State of Akanzas)
[ D haterials Management
w7 E Financial Awecounting
[» D zeneral Ledger
[+ [ Accounts Receivable
[ [ Aceounts Payable
[r [ Fixed Assets
[» D Caszh Management
S 'a Funds Management
S 'a Reporting
[» D Budget |

|[«1[»]

@ _DEW_ 20000045 - Reconciliation report (Office of Accounting Use)
@ _DEW_ 20000048 - WH FC GRA31 (Office of Accounting Use)
) ¥_DEV_S0000047 - Revenues

[«Il]]

[+ | SESSION_tANAGER sapapd? | INS

AASIS Support Center
July, 2005
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COQ  SHEBE BT EHE @ o

Selection: Avallabie Budget
(Xh o &L Classification

Standard selections

Standard Selections:

Enter the Fund and/or Funds center.
Choose a Commitment Item, or leave
the field blank to bring up all
commitment items associated with that
Fund/Funds center assignment.

@ graphical raport-output

| Classic drilldown report

Fund HSCE1@4 to

Fey date gzizeizang

Funds center 2r2 ta

“ear commitment itam 2003

“ariant gaa

Cammitment itam ta
Reportselections

Agency fromiCustFund 33z061000] [5)

Fiszal ywear 2003 2003

Feriod from 1 Julby

Feriod to 12 June
Output type

[+ |Y_DEU_E=DEIEIEID4B sapgas | INS

AASIS Support Center
July, 2005
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COQ  SHEBE BT EHE @ o

Selection: Avallabie Budget
(Xh o &L Classification

Standard selections

Fund HSCE134
Key date Q22812003
Funds center 2r2

“ear commitment itam 2003
“ariant gaa

Cammitment itam

Reportselections

Agency fromiCustFund 33z061000] [5)
Fiszal ywear 2003
Fariad fram 1
Feriod to 12
Output type

@ graphical raport-output

| Classic drilldown report

Report Selections:

Agency from/Customer for Fund 1s
998 followed by the business area
followed by two zeros. This
selection can be used to bring up a
report for the entire business area.
Type 1n Fiscal Year and period that
you want to view. Selecting periods
1-12 will display the remaining

budget for the year.

[+ |Y_DEU_E=DEIEIEID4B sapgas | INS

AASIS Support Center
July, 2005

70



' An AASIS Training Guide

Frogram Edit  Goto System H

Fl Reporting - FIREPT
Reporting Funds and Appropriation

Selection: Avallabie Budget

(b & [E Clasification

Standard selections
Fund

key date

Funds center

“ear commitment itam
“ariant

Cammitment itam

HECE1E to [:Eg
B2{28(2A03
27z to [:E%
2003
BEE

to =

Reportselections
Agency fromSCustFund
Fiszal ywear
Fariad fram

Feriod to

Output type:

Graphical report output is the default
display, which 1s easiest to view, but cannot

Output type
@ graphical raport-output

| Classic drilldown report

be exported to Excel. If you need to export

the report, click on Classic Drilldown report.

[+ |Y_DEU_E=DEIEIEID4B sapgas | INS

AASIS Support Center
July, 2005
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g 2 3laBDCee CHE aTLD RE QE

Selection: Avallabie Budget

® s [ oo

Standard selections

Fund HSCE181 to E
Key date Q22812003

Funds center 2r2 ta
“ear commitment itam 2003

“ariant gaa

Cammitment itam ta

Reportselections

Agency fromSCustFund gagacieas]

Fiszal ywear 2003 2003
Feriod from 1 Julby
Fariod to 12 June

Output type

gl graphical repart-outp

o ae=eaian e \WW'hen qll desired selections have
been made, execute the report.

v_DEV_S0000046 [H

72
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Systerm  Help

/@ @@ae SHE Ohoas BRE @ m

Execute Drilidown Report Available Budget
B i & BEEN B

Selection date  Crereral data selection

sp
O

| MNawigation

I I I Text | Fhd acect ass... Original B Blodks Adjustment Adj. Appr. Coammitm I Expense I Auailable |
Fhd acct assg [* ARMK/HSCE1 2.052585.00 0.00 000 2,052 .555.00 159,225.09 ooo 7898729,
Period Total 8,058 555.00 0.00 000 205855500 159.225.09 ooo 7898729,
Cost canter

The budget 1s displayed for the entire fund/fund
center combination. For more detail, click the

I__BbLEE oray triangle [ next to the fund name.

l# | T_LPEY_SUUUUUSE [75) | sapqas | ING

AASIS Support Center
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wtras  Settings  System Help

& B e SHE DDhLD BE @b w

Execute Drilidown Report Available Budget
B i & BEEN B

CAD
Selection date  General data selection J |

I MNawigation I:I:I Text | Fhd acect ass...

Original B Blodks Adjustment Adj. Appr. Coammitm I Expense I Auailable |

FM acct assc 7 [ARK HECE1 0.00 000 805855500 15882500 000 7,398,729,
Period B oARKME W goooo ooo ooo 300000 o oo ooo 3,000,
Cost center [> ARKHE : 0.00 000 205655500 15082500 000 7,395,729,

Total 8,088 585.00 0.00 000 805855500 15082500 000 7,398,729,

The column widths can be changed by clicking and
dragging the dividing lines between columns. Adjust
|- ne the FM acct assignment column until you can read it.

| [+ IY_DEU_E!DEIIZIEID-’-IB sapgas | INS

AASIS Support Center
July, 2005
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wtras  Settings  System Help

/@ @@ae SHE Ohoas BRE @ m

Execute Drilidown Report Available Budget
B i & BEEN B

—
Selection dite  Cemers] dita selection J hd
I MNawigation I:D Fhd acct assgmt I QOriginal B I Blaocks I Adjustment I Adj. Appr. I Coammitm |
Fhd acct assg " ;ARKIHSEB1D1 1272 [EXPEMDITURES 2,058 555 .00 0.00 000 805255500 159,825
Period [» ARK/HSCE1D1 1272 ISALARYRELATED 3,000.00 0.00 0.00 2,000.00 ]
Cost centar [» ARK/HSCE1D1 1272 MMAINT-OFPERATIONS 2,055 555 .00 0.00 0.00 805555500 159,825
Total 2,058 555 .00 0.00 000 805255500 159,825

It 1s now apparent that the report has divided the budget
into two commitment item categories: Salary related
and Maint-Operations. These could vary according to
the budget for the Fund/Funds center assignment.

— Click the gray triangles [» again to expand to more
— detail.

AASIS Support Center
July, 2005
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Beport  Edit Goto  Extras  Settings  Syste Help

& || Bld @@ & 0 haa EHE @ -
Execute Drilidown Report Available Budget
B i & BEEN B

F
SAPS

' B
Selection date  General deta selection J hd|
I MNawigation I:D Fhd acct assgmt I QOriginal B I Blaocks I Adjustment I Adj. Appr. I Coammitm |
Fhd acct assg "F ARKIHSCE101 272 [EXPEMDITURES 2,058 555 .00 0.00 000 805255500 159,825
Period 5 ARK JHSCE101 f272 ISALARYRELATED 3,000.00 0.00 0.00 2,000.00 o
Cost centar ARK HSCE101 r272 J501:00:00 1,000.00 0.00 0.00 1,000.00 ]
ARK HSCE101 r272 J509:00:04 1,000.00 0.00 0.00 1,000.00 ]
ARK HSCE101 r272 J501:00:03 1,000.00 0.00 0.00 1,000.00 ]
5 ARK JHSCE101 f272 MMAINT-OFPERATIONS 2,055 555 .00 0.00 0.00 805555500 159,825
ARK HSCE101 r272 J502:00:02 6,555 555 .00 0.00 000 555555500 110,280
ARK HSCE101 r272 J505:00:09 500,000.00 0.00 0.00 S00,000.00 77
ARK HSCE101 r272 J506:00:10 500,000.00 0.00 0.00 S00,000.00 ]
ARK HSCE101 r272 J512:00:11 500,000.00 0.00 0.00 S00,000.00 49,357
Total 2,058 555 .00 0.00 000 805255500 159,825

commitment item.

J___BE«lIC Dl [ L]

| [+ IY_DEU_E!DEIIZIEID-’-IB sapgas | INS
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Beport  Edit Extras Settings System  Help

Bl B e CHE DD O0 EE @
Execute Drilidown Report Available Budget

B fh | s @ BEE W B

i 0 ‘t [x]

Fy
CAD A
" W
Selection dite  Cenersl data selection /—\ U hd
7/ \

I MNawigation I:D Fhd acct assgmt V QOriginal B I \ Blaocks I Adjustment I Adj. Appr. I Coammitm |
Fh acct assg P AR JHSCEIO0M 272 {EXPENDITURES 2,052 555.00 0.00 000 205855500 150 225
Period AR HECEAO0M 272 1S ALARTRELATED 2,000.00 0.00 0.00 2,000.00 o
Cost center ARKHECE01 f272 #504:00:00 1,000.00 0.00 0.00 1,000.00 o

ARMHECE01 f272 #501:00:01 1,000.00 0.00 0.00 1,000.00 o
ARMHECE01 f272 #504:00:03 1,000.00 0.00 0.00 1,000.00 o
AR HECEAO0M 272 MMAINT-OPERATION 2,055 555.00 0.00 000 205555500 150 225
ARKHECE01 f272 1502:00:02 £,555 555,00 0.00 000 655555500 110,200
ARMHECE01 f272 #505:00:00 £00,000.00 0.00 0.00 £00,000.00 77
ARMHECE01 f272 #506:00:10 £00,000.00 0.00 0.00 £00,000.00 o
ARMHECE01 f272 #512:00:11 £00,000.00 0.00 0.00 £00,000.00 40,357
Total 2,052 555.00 0.00 000 205855500 150 225
Original Budget amount 1s the amount

|— contained in the appropriation act for the | o
___ agency/fund/funds center. _oEv 50004 [l sapass | s

AASIS Support Center
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Beport  Edit Goto  Extras  Settings  Syste Help

& || Bld @@ & 0 haa EHE @ -
Execute Drilidown Report Available Budget
B i & BEEN B

F
e T
Selection, date  Cheriersl data selectinn /\ J ﬂ
I MNawigation I:D Fhd acct assgmt I QOriginal B VI Blaocks I ﬁa}vstment I Adj. Appr. I Coammitm |

Fhd acct assc 5 ARKIHSCE101 [f272 [EXPEMDITURES 2,052 5550 0.00 000 205255500 159,225
Periad 57 ARK JHSCE101 272 ISALARYRELATED 2,000, 0.00 0.00 2,000.00 n]
Cost centar ARK HSCE101 r272 S501:00:00 1,000, 0.00 0.00 1,000.00 u]

0.00
0.00

ARK HSCE101 r272 S50 0001 1,000,
ARK HSCE101 r272 f501:00:032 1,000,

0.00 1,000.00 u]
0.00 1,000.00 u]

o o O O O

57 ARK JHSCE101 272 MAAINT-OPERATIONS 2,055 555, 0.00 000 205555500 159,225
ARK HSCE101 r272 ME0Z:00:02 6,555 555, 0.00 000 855555500 110,290
ARK HSCE101 r272 ME05:00:09 500,000 0.00 0.00 A00,000.00 77
ARK HSCE101 r272 ME0GE:00:10 00,0000 0.00 0.00 A00,000.00 u]
ARK HSCE101 r272 SE12:00:11 500,000.00 0.00 0.00 A00,000.00 49,257

0.00

Total 2,052 55500 000 2052 555.00 159,225

Budget Blocks are amounts blocked or
|— deferred from the original budget. | o
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Reporting Funds and Appropriation

Beport  Edit Goto  Extras  Settings  System Help

/@ @@ae SHE Ohoas BRE @ m

Execute Drilidown Report Available Budget
B i & BEEN B

e T
Selectiom date  Ceneral data selection /\ U hd
/ \

I MNawigation I:D Fhd acct assgmt I QOriginal B I Blaocks I fu:ljustment I \ Adj. Appr. I Coammitm |
Fhd acct assg "F ARKIHSCE101 272 [EXPEMDITURES 2,058 555 .00 0.00 2,058 555.00 159,825
Period 5 ARK JHSCE101 f272 ISALARYRELATED 3,000.00 0.00 2,000.00 o
Cost centar ARK HSCE101 r272 J501:00:00 1,000.00 0.00 1,000.00 ]

ARK HSCE101 r272 J509:00:04 1,000.00 0.00 1,000.00 ]
ARK HSCE101 r272 J501:00:03 1,000.00 0.00 1,000.00 ]
5 ARK JHSCE101 f272 MMAINT-OFPERATIONS 2,055 555 .00 0.00 55 555.00 159,825
ARK HSCE101 r272 J502:00:02 6,555 555 .00 0.00 555 555.00 110,280
ARK HSCE101 r272 J505:00:09 500,000.00 0.00 S00,000.00 77
ARK HSCE101 r272 J506:00:10 500,000.00 0.00 S00,000.00 ]

A00,000.00 49,257
2,052 555.00 159,225

If any adjustments to the budget have been :
made, they would be displayed in the
adjustment column. For a list of possible
adjustments, see the next page. | D]

| [+ |Y_DEU_E=DEIEIEID4B sapgas | INS
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Appropriation Adjustments Can Include:

Carry forward Appropriation

 Budget Classification Transfers (BCT)

« Miscellaneous Federal Grants (MFG)

« Cash Increase Requests

« Supplemental Salaries

« Supplemental Appropriations

 Appropriation Transfers due to special language or otherwise specified by law
*  Personnel Holding Accounts (i.e. Merit Increase, Pay Plan)

« Claims

« M &R Proceeds

AASIS Support Center
July, 2005
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Beport  Edit Goto  Extras  Settings  System Help

/@ @@ae SHE Ohoas BRE @ m

Execute Drilidown Report Available Budget
B i & BEEN B

F

T j

Selection date  Ceneral data selection w hd
A \

I MNawigation I:D Fhd acct assgmt I QOriginal B I Blaocks I Adjustment I / Adj. Appr. I\Enmmitm |
Fhd acct assg "F ARKIHSCE101 272 [EXPEMDITURES 2,058 555 .00 0.00 0.00 / 805255500 159,825
Period 5 ARK JHSCE101 f272 ISALARYRELATED 3,000.00 0.00 0.00 2,000.00 o
Cost centar ARK HSCE101 r272 J501:00:00 1,000.00 0.00 0.00 1,000.00 ]

ARK HSCE101 r272 J509:00:04 1,000.00 0.00 0.0 1,000.00 ]

ARK HSCE101 r272 J501:00:03 1,000.00 0.00 0.0 1,000.00 ]

5 ARK JHSCE101 f272 MMAINT-OFPERATIONS 2,055 555 .00 0.00 0.0 2,055 .555.00 159,825
ARK HSCE101 r272 J502:00:02 6,555 555 .00 0.00 0.0 6,555 555.00 110,280

ARK HSCE101 r272 J505:00:09 500,000.00 0.00 0.00 S00,000.00 77

ARK HSCE101 r272 J506:00:10 500,000.00 0.00 0.00 S00,000.00 ]

] 0.00 S00,000.00 49,357

2,052 555.00 159,825

Adjusted appropriation is the calculation »*  °*
of Original budget plus or minus any

blocks and/or adjustments.
=) ol | an

| [+ IY_DEU_E!DEIIZIEID-’-IB sapgas | INS
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Beport  Edit Goto  Extras  Settings  Syste Help

& || Bld @@ & 0 haa EHE @ -
Execute Drilidown Report Available Budget
B i & BEEN B

F
e T

Selectiom date  Ceneral data selection U |
I MNawigation I:D Fhd acct assgmt I QOriginal B I Blaocks I Adjustment I Adj. Appr. I Coammitm |
Fhd acct assg "F ARKIHSCE101 272 [EXPEMDITURES 2,058 555 .00 0.00 000 805255500 159,825
Period 5 ARK JHSCE101 f272 ISALARYRELATED 3,000.00 0.00 0.00 2,000.00 o
Cost centar ARK HSCE101 r272 J501:00:00 1,000.00 0.00 0.00 1,000.00 ]
ARK HSCE101 r272 J509:00:04 1,000.00 0.00 0.00 1,000.00 ]

ARK HSCE101 r272 J501:00:03 1,000.00 0.00 0.00 1,000.00 ]

5 ARK JHSCE101 f272 MMAINT-OFPERATIONS 2,055 555 .00 0.00 0.00 805555500 159,825

ARK HSCE101 r272 J502:00:02 6,555 555 .00 0.00 000 555555500 110,280

ARK HSCE101 r272 J505:00:09 500,000.00 0.00 0.00 S00,000.00 77

ARK HSCE101 r272 J506:00:10 500,000.00 0.00 0.00 S00,000.00 ]

ARK HSCE101 r272 J512:00:11 500,000.00 0.00 0.00 S00,000.00 49,357

Total 2,058 555 .00 0.00 000 805255500 159,825

Scroll over to view the rest of the report. |,

II:DEIIIIZI g | [
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SARSS N
K04
Selection dite  Cemersl dita selection /\ hd

VA
I Mawigation I:D Fhd acet assgmt Adjustm... Adj. Appr. I / Coammitm \ Expensze I Forailable |

Fhi acet assc 5 ARKIHSCG101 [f272 [EXPEMDITURES 000 205255500 159,225.09 ooo  Feasr2001
Period 5 ARKJHSCE101 272 ISALARYRELATED 0.00 2,000.00 0.00 0.00 2,000.00
Cost center ARK IHSCE101 £272 f501:00:00 0.00 1,000.00 0.00 0.00 1,000.00
ARK IHSCE101 £272 f501:00:01 0.00 1,000.0 0.00 0.00 1,000.00
ARK IHSCE101 £272 f501:00:032 0.00 1,000.0 0.00 0.00 1,000.00

5 ARKJHSCE101 272 MAAINT-OPERATIONS 000 20555550
ARK IHSCE101 £272 MH0Z:00:02 000 655555500
ARK IHSCE101 £272 M505:00:09 0.00 A00,000.00
ARK IHSCE101 £272 M50G:00:10 0.00 A00,000.00
ARK IHSCE101 £272 M512:00:11 0.00 A00,000.00
Total 000 205255500

159,225.09
110,290.21
Fraoo
0.00
49 257 .38
15922509

ooo  Feas 72001
000 64495 16479
0.00 499 923200
0.00 A00,000.00
0.00 450 64212
ooo  Feesr2o0

Commitments reflect amounts encumbered by purchase
requisitions, purchase orders, goods receipts or invoices that
haven’t yet been paid. Any commitment or precommitment
created from using transactions FMY1 or FMZ1 (not common)
would also be displayed in this column.

AASIS Support Center
July, 2005



An AASIS Training Guide FI Reporting - FIREPT
Reporting Funds and Appropriation

Beport  Edit Goto  Extras  Settings  Syste Help

& Bld @@ & 0 haa EHE @
Execute Drilidown Report Available Budget
B i & BEEN B

F
T j
Selection date  Cremeral data selectiom I j
A AY
I MNawigation I:D Fhd acct assgmt I:‘l‘xdjustm... I Adj. Appr. I Coammitm I / Expensze I \ Auailable |
Fhd acct assg "F ARKIHSCE101 272 [EXPEMDITURES 0.00 805255500 159,825.09 292,729.91
Period 5 ARK JHSCE101 f272 ISALARYRELATED 0.00 2,000.00 0.00 3,000.00
Cost centar ARK HSCE101 r272 J501:00:00 0.00 1,000.00 0.00 1,000.00
ARK HSCE101 r272 J509:00:04 0.00 1,000.00 0.00 1,000.00
ARK HSCE101 r272 J501:00:03 0.00 1,000.00 0.00 1,000.00
5 ARK JHSCE101 f272 MMAINT-OFPERATIONS 0.00 805555500 159.825.09 7.995,729.91
ARK HSCE101 r272 J502:00:02 0.00 555555500 110,390.21 164.79
ARK HSCE101 r272 J505:00:09 0.00 S00,000.00 7700 9.923.00
ARK HSCE101 r272 J506:00:10 0.00 S00,000.00 0.00 00,000.00
ARK HSCE101 r272 J512:00:11 0.00 S00,000.00 49,357 .88 450 64212
Total 0.00 805255500 1569.825.09 892,729.91

[tems paid will be included in the Expense column.

II:DEIIIIZI | g KD
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Beport  Edit Goto  Extras  Settings  System Help

Execute Drilidown Report Available Budget
B i & BEEN B

F

—
Selection date  Cherersl data selectinn JXJ

A
I MNawigation I:D Fhd acct assgmt I:‘l‘xdjustm... I Adj. Appr. I Coammitm I Expensze I / Auailable |
Fhd acct assg "F ARKIHSCE101 272 [EXPEMDITURES 0.00 805255500 159,825.09 0.00 [ 7.898729.91
Period 5 ARK JHSCE101 f272 ISALARYRELATED 0.00 2,000.00 0.00 0.00 3,000.00

Cost centar ARK HSCE101 r272 S501:00:00 0.00 1,000.00 0.00 0.00
ARK HSCE101 r272 S50 0001 0.00 1,000.00 0.00 0.0
ARK HSCE101 r272 f501:00:032 0.00 1,000.00 0.00 0.0
57 ARK JHSCE101 272 MAAINT-OPERATIONS 0.00 205555500 169,225.09 0.0
ARK HSCE101 r272 ME0Z:00:02 0.00 555555500 110,290.21 0.0
ARK HSCE101 r272 ME05:00:09 0.00 A00,000.00 Fr.on 0.00
ARK HSCE101 r272 ME0GE:00:10 0.00 A00,000.00 0.00 0.00
ARK HSCE101 r272 SE12:00:11 0.00 A00,000.00 40 257 .92 0.00
Total 0.00 205255500 169,225.09 0.00

1,000.00
1,000.00
1,000.00
7.205,729.91
5,495, 164.79
409 923.00
S00,000.00
450 642 12
7.802,729.91

Available budget 1s the calculation of Adjusted Appropriation
less commitments, less expense. This represents the available
appropriation for this Fund/Funds Center/Commitment Item
combination.
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Available Budget

The Available Budget Report can also be
displayed 1n classic drill down format

* This is the only format that can be exported
to a spreadsheet.

86
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Frogram Edit  Goto System H

COQ  SHEBE BT EHE @ o

Selection: Avallabie Budget
(X» ofp [l Classification
Fund, Funds Center, Fiscal year,

@ ; Period, and Agency from/

: Customer for fund selections are

= made. This time, the classic
drilldown report output type 1s

asene famicudrund =rrormn SClected.

Cammitment itam ta

Fiszal ywear 2003 2003
Feriod from 1 Julby
Feriod to 12 June

i\ graphical repor-outp

@ Classic drilldown repart
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Beport  Edit Goto  MNawigate Extras  Settings  System  Help

G 200 Cee QHEB DDOND HE @ = |

Execute Available Budget: Overview

@%ﬁ&?ﬁ” 4 » "l%r\luml:uarfu:-rmat...|:§‘F,-E13

[
| I—
Bvailable Budget Current data [02/03/20032 14:I3I3:24E
Cuztomer for fund 998064000 DEPT OF FINMHCE AHD
—Hawigation
Fariod
Eo_gécenter‘
2E X
FM acct assgmt Original B Blocks Bdjustment bdj. Appr. Commitm
Dizplayed in 1 UsD 1 UsD 1 UsD 1 UsD 1 UsD
LRN (HECE1G1 1272 {EXPEMDITURES g,05%8, 335,00 0,60 0.0a 8,058, 355, 00 159,872, 68
I:! 4RE {HSCE1G1 1272 P SOLARYRELATED 3,000,600 o060 o060 3,000, 00 ool
v LEE (HSCE1G1 rave TMAINT -OPERATIONS 8,055, 335,00 0,60 0.0a 8,053, 355,00 159,872,568
Tayhl 8,058,555, 00 0,60 o.068 8,058, 555. 060 159,872 5:

The budget is first displayed for the selection period by FM
account assignment. Click the plus signs to expand the report.

KR I—

0]l [ «[+]
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Beport  Edit Goto  MNawigate Extras  Settings

— .W.-!#"
& || 2 H @E@ BRERE HDO8 EHE @M o
Execute Available Budget: ryiew
@ UEI ﬁ & ? Eﬁ |" '1 " | Ea Number format... |:§‘P- E]B

A4 [«
Bvailable Budget Current data [B3/03/2003 14:00:24) [E:
Cuztomer for fund 998064000 DEPT OF FINMHCE AHD
—Hawigation
Fariod
Eo_gécenter‘
QX
FM acct assgmt Original B Blacks Bdjustment | &dj. Appr. Commitm
Dizplayed in 1 UsD 1 UsD 1 UsD 1 UsD 1 UsD

= BREK (HSCE101 1272 {EXPEMDITURES 2,838,555, 00 0.0a O.00 (2,058, 355,00 159, 872. 63
4= ARE (HSCE181 1272 P SOLARYRELATED 3,600,048 0.06 a.o0 3,000 04 G.o6a
4 P LRE [HSCE101 1272 1301:6806; 680 1,800,048 0.0a a.o0 1,000,048 o.oa
& P LRE {HSCE101 1272 15601:806: 61 1,600,048 0.06 a.o0 1,800 048 G.o6a
4 P LRE (HSCE101 1272 1301:006:; 03 1,800,048 0.0a a.o0 1,000,048 o.oa
4 = ARE (HSCE181 1272 TMSINT -OPERATIONS 2,855,555. 00 0.06 .00 (8, 055, 555.00 159,872 63
4 P LRE [HSCE101 1272 1302 006:; 682 E,333,555.00 0.0a O.00 (E,555,355.00 110, 437. 75
& P LRE {HSCE101 1272 1505:06: 69 500,600,040 0.06 a.o0 500,000,040 77.00
4 P LRE [HSCE101 1272 {306 86:10 500,000,040 0.0a a.o0 S00,000. 00 o.oa
& P LRE {HSCE101 1272 1512:80:11 500,600,040 0.06 G.o0 500,000,040 43,357 .88
#F Total 2,838,555, 00 0.0a O.00 (8,058, 355,00 159,872, 63

The report 1s now expanded to the commitment item level. To
display the rest of the columns, click the right arrow button. |

I
| g
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MNawvigate Extras Seftings  Syste

@ 100 a0 SHB A0a0 DE @ .

Execute Available Budget: Overview

@%ﬁ&?ﬁ” 4 » "l%r\luml:uarfu:-rmat...|:§‘F,-E13

[«

Bvailable Budget Current data [B3/03/2003 14:00:24) [E:
Cuztomer for fund 998064000 DEPT OF FINMHCE AHD
—Hawigation
Fariod
Eo_gécenter‘
2E X

FM acct assgmt Eipensze Bwailable

Dizplayed 1in 1 W50 1 UsD
= BREK (HSCE101 r2vz {EXFPENDITURES 0,60 7,898, 682, 37
4= ARE (HSCE181 1272 P SaLARYRELATED 0.60 3,0680.080
4 P BRE (HSCE1G1 r2rz 1201 00; 98 0,60 1,080,080
& P LRE {HSCE101 1272 15601:806: 61 o060 1,000, 03
4 b ARE [HSCE1G1 r2rz 1901 00: 93 0,60 1,080,080
4 = ARE (HSCE181 1272 {MAIHNT -OFERATIONS 0.60 7,885 682, 37
4 P BRE (HSCE1G1 r2rz 1202 00:; 82 0,60 B, 443,117, 25
& P LRE {HSCE101 1272 1505:06: 69 o060 499,923, 600
4 P BRE (HSCE1G1 r2rz {206 00: 1@ 0,60 SO0, 080,00
& P LRE {HSCE101 1272 1512:80:11 o060 450, 642 .12
#F Total o, o0 7,898, 682, 37

The other columns are displayed.

Sl
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